STEP-BY-STEP GUIDE TO E-FILING OF TDS MONTHLY RETURN

1. Introduction

You want to submit your TDS Monthly Return on the Mauritius Revenue Authority’s website, but you
do not know exactly how to proceed. This guide will help you through the entire process, from login
into the system to the final submission of your return.

Taxpayers can sign in using their tax account number (TAN) and password.

2. Login

-]
AR

Mauritius Revenue Authority

Usemame :

Password: * (case sensithve)

For information -
= Field marked with * are mandatory,

Mauritius Revenue Authorty & 2016

Step 1: Enter your username (Tax account Number)
Step 2: Enter your password

Step 3: Click on the “Login” button to proceed to next page

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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3. Choosing Return Type / Income Year / Month / Filing Type

I —
MR

Mauritius Revenue Authority

Kindly read information below belore procesding

Tax Account Number (TAN): 29999991

Business Registration Number [BRN): | CATESSTES

Name: TEST COMPANY LTD

Return Type: TDS Monthly Return (] * (Select Raturn Typa)

Income Year: 2016-2017 [+] * (Selecl Income Year)

Month: July 2016 & | *(Select Month)

Filing Type: Q csv aL " (Seleci Filing Type)
SCREEM INPUT

For information :
= Fialkds marksd with * are mandatory
= For halp about how to use this apphcation, dick hera
» Excel lemplate o generale CSV file Chck hare o download
o CSV file lamplats with sample data. Click hers to download

= XML file tamplals with sample data. Click hers to download

Mauritivs Revenue Authority © 2016

TAN, BRN and Name of company are prefilled based on your login details. This information cannot
be altered.

Step 1: Select the “Return Type” —in this case: TDS Monthly Return (Prefilled)
Step 2: Select the “Income Year” for which the return is being filed.

Step 3: Select the “Month” for which the return is being filed.

Step 4: Select the “Filing Type” for which the return is being filed.

Step 5: In the “For information” section, the guidelines and the different templates for TDS Monthly
return are available for download.

Step 6: Click on “Start Filing” button to proceed to next page.

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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A. CSV OR XML FILING TYPE

1. Upload Details

TDS Monthly Retumn for TEST COMPANY LTD
R TAN - 99999991

For the period July 2016

Upload Details Praview Summary

INSTRUCTIONS

1. Uplaad filks corntaining details refated to 105 Manthly Return in Eile Unlosd section.
2 After successiul fefs) upload(s). go to Summary tab and click on Submit bitton.
3. Fite i is ot comph il an fessage is displayed. Same will be sent 10 you via email

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

STATISTICS UPLOADED (NOT YET SUBMITTED) UPLOADED & suBMITTED | ToTAL |
Tot 0 )

R
==

er of records J [i} I 0

FILE UPLOAD

Choose file type to be uploaded * csv EML

File No. File Name m

Upload file 1 Choose Flie | No file chosen D ﬁ

Statistics on successful file uploads for chosen period will be displayed under “Summary of
Uploaded and/or Submitted File(s)” section. These details are updated whenever a file has been
successfully uploaded, deleted or submitted.

Step 1: Choose file type to be uploaded. You cannot proceed any further unless file type is chosen.

FILE UPLOAD

Choose file type lo be uploaded * csv XML

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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Step 2: Click on the “Choose File” button and browse file to be uploaded, as shown below.

INSTRUCTIONS

1. Upload files containing details related to TDS Monthly Retui '3 Open H
2. After successful file(s) upload(s), go to Summary tab and cli| |~
p? : .
3. File submission is not complete until an acknowledgment \(_> v [y ThisPC b Documents b Files v search Files »
Organise v Mew folder 3= - I @
A Name ’ Date modified Type Size
SUMMARY OF UPLOADED AND/OR SUBMITTED FILiEECRUTEe ) ttsn Microsaft Excel € P
w Desktop B
| Documents
STATISTICS & Downloads
L d Music
Total number of files S
= Pictures
Total number of record & Videos

s Windows 8.1 (C)
g soft (\\172.16.20.8)
5 is (\172.16.20.188)

FILE UPLOAD € Network < =

File name: v | AllFiles v

Chaoose file type to be uploaded * © csv

File No. File Name " Addnewfile

Sa
Upload file 1 Choose File | No file chosen E} m

uPLOAD

Step 3: The chosen file name appears as shown below. Click on “Upload” button.

FILE UPLOAD

Chaoose file type to be uploaded * O csv XML

File No. File Name " Add newfile

.
Upload file 1 Choose File |tdsn.csv D m

uPLOAD

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
4



Step 4:

—
—

Invalid file

If the file contains any error, the file is not uploaded and an error message is displayed.
For more details about the erroneous data, click on “Click for details” button.

The “Summary of uploaded and/or submitted file(s)” section is not updated. The file can
be deleted by clicking on the delete bin icon [1l]. Please correct the file and click on
“Add new file” button to upload the file again.

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

STATISTICS UPLOADED (NOT YET SUBMITTED) UPLOADED & SUBMITTED TOTAL

Total number of files J 0 J 0 J 0 J
)0 [ iosisil

Total number of records J 0

FILE UPLOAD

Choose file type to be uploaded " © csv XML

File No. File Name Add new file

Upload file 1 Choose File |tdsn.csv File Upload Failed @)

B

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

@ File upload failed

Line 3 : invalid value 1509 for column 4 - Tax Period (Correct value : "1607)

Total Errors # 1
FILE UPLOAD

Choose file type to be uploaded O Ccsv XML

I |

File No. File Name

Upload file 1

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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(ii) Valid file

If a valid file is uploaded, a success message is displayed. Click on the “Click for details”
button for more details about the successfully uploaded file.

The Summary of uploaded and/or submitted file(s) section is updated accordingly. The
file can be deleted by clicking on the delete bin icon [l ].

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

Total number of files I 1 I 0 J 1 I
Total number of records I 2 I 0 J 2 I
Gross amount paid or credited (before deduction of tax) (MUR) I 3,000 ] 0 J 3,000 I
Tax deducted and payable to MRA (MUR) ] 800 ] 0 J 800 ]

FILE UPLOAD

Choose file type to be uploaded * O csv XML

File No. File Name Add new file

Upload file 1 Choose File |tdsn.csv File Uploaded
)

=/

FILE UPLOAD v Eile upload successful

|
Choose file type to be uploaded o CS\JI Total Number of Records: 2 Gross amount paid or credited (before deduction of tax) (MUR): 3.000

i
| Tax deducted and payable to MRA (MUR): 800
{

File No. v OK

Upload file 1 tdsn.csv File Uploaded

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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Step 5:

In case there is more than one file to upload, click on “Add new file” button and repeat Step 2 to
Step 4.

FILE UPLOAD

Choose file type to be uploaded * O csv XML

File No. File Name Add new file

- ! Elick P

Upload file 1 Choose File |tdsn.csv File Uploaded o Jm

—a_

Upload file 2 Choose File | No file chosen ’Im
== urioan

Step 6: To delete a file, click on the delete bin icon [1]. A confirmation message is displayed. Click
on “OK” to delete file, else cancel the action.

FILE UPLOAD x -

Do you want to proceed with deletion of current file?
Choaose file type to be uploaded * O csv XML

cancel

File No. File Name Add new file

= . efick A

Upload file 1 Choose File |tdsn.csv File Uploaded e Jm
)

—a

Upload file 2 Choose File |tdsn2.csv File Uploaded ;-E‘r:, m
)

Step 7: Once all files have been uploaded, proceed to the next page by clicking on the “Next”
button.

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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2. Uploaded Files Preview

Step 1: The page for preview of uploaded files is displayed. Please note that all names of uploaded
files (not yet submitted) are displayed in yellow.

TDSE Monthly Return for TEST COMPANY LTD

AR TAN : 99999991
For the period July 2016

Upload Details Preview Summary

PREVIEW OF UPLOADED FILES

Chick filer name to praview tden,cey tden2 cav

Show, 10 & records Selected file: tdsn.csv

[8M | Payer Sumame | Payee Othes Hames NIDiOther ID of Payee Payee TAH | Payee BAN | Mature of Payment Gross amount paid or credited (befare Tax deducted and payable to MRA [MUR)
i deduction of tax) [MUR)
1000 00

1 Sumamé 1 Omer name 1 1911580141405 Tarees CATEEaTE 1

2 Surname 2 Qher name 2 BIINE8014140G 72709012 47859782 B 2000 00

=

Showing 1-10 outof 2 records

Ga lo page. 1] (1 pages

<<

{a[-[-]

e m

Mauritius Revenue Authority & 2016

Step 2: To view records in a specific uploaded file, click on the file name.

Click file name to preview: tdsn.csv tdsn2.csv

Step 3: To display a specific number of records per page, choose value (10 / 50 / 100/ 1000) from

“Show records” dropdown list.

Show! 10 & Irecords

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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Step 4: The name of the file being currently previewed is displayed on top: “Selected file: tdsn2.csv”

Clhick file name 1o preview tdan.cav | tdan2 cav

Show 10 & records Selected file: tdsn2.csv
e e el e =l ]
deduction of tax) (MUR)
1 Sumame 3 Other name 3 B131156014140G TIT0A028 CATESATES 5 BO00 300
2 Sumamed Other name 4 B131150014140G: T2T08012 C4TBSSTES T 7000 200
3 Sumameb Ot name 5 B1311580141406G 2178686 caTesaTR 5 BO0O 700
4 Sumame g Other name & BI31156014140G 72709029 CATESS7E4 T 1000 300
5 | Sumame7 Oither narme T B1311560141406 72709012 CATETSTEZ 5 7000 400
6 Sumames Other name 8§ BI311560141400 72178586 c4TBSS4E2 9 BO0O 700
7  Sumameg Other name 9 E131158014140G 72709029 C47B597BE 9 1000 300
& Sumame 10 QAT N 10 B131158014140G Taroez caTeserEz 3 4000 400
9 Swmame 11 Other nafme 11 B1311580141406G F2178586 CITE5aTER 2 3000 oo
10 Sumame 12 Other name 12 B131158014140G 72709029 CI7BS97B1 4 9000 a00

Showing 110 0t of 11 fecors d
<< | < El 2 |; >

Go o pages 1| 12 pages

Step 5: To navigate between pages, use the pagination displayed below the table.

Enter Page number to

Go to Previous Page Go to Next Page navigate directly to that page
Go to First Page mmcc | < 1 || 2 ‘ > | > | Go to page | 1| /2 pages

L Go to Last Page

Step 6: To print records currently being displayed on the screen, click on the = icon.

Step 7: Proceed to the next page by clicking on the “Next” button.

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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3. Summary

Step 1: The summary page is displayed. Please ensure that all the values in the “SUMMARY OF
UPLOADED FILES” section are correct.

TDS Monthly Retumn for TEST COMPANY LTD
R TAN - 99999991
For the period July 2016

Upload Details Praview Summary

sunancs

Total number of files i ] @ ] 2 )|
J 13 I (i) j 13 J

dited {before deduction of tax) (MUR) J 58,000 J o )_se.n00 |

Tax deducted and payable to MRA {MUR) ] 5500 ] 0 ] 5500 |

DECLARANT INFORMATION

Capacity m which acting *

PENALTY & INTEREST

Penalty for late payment

Interast on unpaid tax

PAYMENT OF TAX

I will pay the tax payable viz MUR 8 500

Cash | Cheque Direct Debit
Using *
{available for registered faxpayars only)

DECLARATION

I hrroby doclans that sl information submined are true and complets,

Mauritius Revenue Authority & 2016

Step 2: In the “DECLARANT INFORMATION” section, enter the “Capacity in which acting”.

Step 3: In the “PENALTY & INTEREST” section, enter the “Penalty for late payment” amount (if any)
and the “Interest on unpaid tax” amount (if any).

Step 4: In the “PAYMENT OF TAX” section, ensure the tax payable amount is correct and then select
the payment mode (Cash/Cheque or Direct Debit).

Step 5: In the “DECLARATION” section, click on the checkbox to confirm that all information
provided is complete, true and correct. Then click on “Submit” button.

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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The TAN/BRN/NID and corresponding nature of payment for each payee should be unique. In case
there are duplicate values in the uploaded files, an error message is displayed as shown below. It

indicates first duplicate record identified.

Message from E-Services

— The file(s) you are trying to submit contain(s) duplicate records.
5.400 Kindly take corrective measures.

PAYMENT OF TAX

| will pay the tax pay

i | First duplicate record identified -
© Cash/Cheque | BRN:C47859784

Using * File Name - tdsn1.csv

¥ OK

DECLARATION

| hereby declare that all information submitted are true and complete. *

Step 6: The following screen is displayed upon successful submission of the return. An email is also

sent to the declarant’s email address.

Mauritius Revenue Authority

Thank you for using the eservices taciilies of MRA Your online TDS Monihly Return for the period July 2015 has been submilled o MRA on 25 Aug 2016 af 090817
Your TEX Account Numbar (TAN) is 90995901 and your acknowledgement |01 18 563
The amount payabie s MUR 6.400 by CashiCheque.

Summary of metum [

Total number of fles submitted - 2
Total numbes of recors © 13
o Cioilen (Defore oemuchan of L) (ML) - S8,000

Gross amount
Tix deducled and payable 1o MRA (MUR) - 8,150
Total amount payable 1o MRA (MUR) © 6,400
TAN 999999591

HBiEN  C4TE59789

IMPORTANT
Bayment may be made by cash or cheque at MRA's cash counters, Ehram Court. Port Louis. from Monday to Friday (08 00 to 16 30). While etfecting payment. pleass ensure that you have your Business

Fegistration Rumber (BRN). e amount of tax and & copy of your Acknowleagement confimatan

Back to Login Back to Homepage

Maurilies Revenue Authoity © 2015
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Step 7:

- Click on ‘Back to Login’ button to go back to login page.
- Click on ‘Back to Homepage’ button to go back to MRA’s website.

4. Next time login (Before submit)

After having successfully uploaded the files in the “FILE UPLOAD” section, it is possible to log out
without submitting the return.

On next login, only the previously successfully uploaded files are available. The taxpayer has the
possibility to modify file uploads (Add new/Delete existing) indefinitely until the “Submit” button is
clicked.

TDS Monthly Retumn for TEST COMPANY LTD
m TAN - 99999991
For the period July 2016

Upload Details Praview Summary

INSTRUCTIONS

1. Uplaad files corntaining details refated to 105 Manthly Return in Eile Unlosd section.
2 After successiul fefs) upload(s). go to Sunmmary tab and click on Submit bitton.
3. File fan i ot comph il ann essage is displayed. Same will be sent 10 you via email.

SUMMARY OF UPLOADED ANDIOR SUBMITTED FILE(S)

STATISTICS UPLOADED (NOT YET SUBMITTED) UPLOADED & SUBMITTED TOTAL
2 I 0 2 |
13 I 0 13
500

J J
J )

ount paid or credited (before deduction of tax) (MUR) ] 58,000 ] ] 58,000
J J

Tatal number of files

Tatal number of records

Gross

Tax deducted and payable to MRA (MUR)

FILE UPLOAD

Choosa file typa to ba uploaded * O csv XML

File No. File Name Add new file

File 1 Tefsn 5w File Uploaded ﬁ ﬁ
Fila 2 tdsn2 csv File Uploaded a ﬁ

Mauritius Revenue Authority @ 2016

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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5. Additional Return

After having successfully submitted all uploaded files, an additional return can be filed.

On next login, the previously submitted files are available (highlighted in grey). The taxpayer has the
possibility to view details of these files; however they cannot be modified or deleted. The statistics
section for uploaded & submitted files is updated (highlighted in grey).

TDS Monthly Return for TEST COMPANY LTD
For the period July 2016

Upload Details Preview Summary

INSTRUCTIONS

1. Upload files containing details related io TDS Monthly Retwrn in File Upload section.
2 After successful fils(s) upload(s). go to Summary tab and click on Submit button.
L File submission is not complete until an acknowledgment message is displayed. Same will be sent to you via email.

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

Total number of files I 0 I 2 I 2 I
Total number of records I 0 I 13 I 1 I

d or credited (before deduction of tax) (MUR) ] 0 ] 58,000 ] 58,000 ]
Tax ded and payable to MRA (MUR) I 0 ] _s.s00 I 5,500 I

FILE UPLOAD

Choose file type to be uploaded * © csv XML

s - Gl
File 1 fdsn csv | File Submitted a ﬁ_

Fie2 tdsnZ csv File Submitted a ﬁ

Mauritius Revenue Authority © 2016

Step 1: To view details of submitted files, click on “Click for details” button.

FILE UPLOAD

Choose file type to be uploaded * O Cs\ cmere (%)
File submitted

Total number of records: 2 Gross amount paid or credited (before deduction of tax) (MUR): 3,000

File No.
Tax deducted and payable to MRA (MUR): 800

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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Step 2: To add new files / delete existing files, follow steps in Section 4 of this document. When a
new file is uploaded, note that “Uploaded (Not yet Submitted)” column of “Summary of uploaded

and/or submitted file(s)” section is updated, so is the “TOTAL”.

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

Total number of files ] 1 ] 2 ] 3 ]
Total number of records ] 2 ] 13 ] 15 ]
Gross amount paid or credited (before deduction of tax) (MUR}) ] 3,000 ] 58,000 ] 61,000 ]
Tax deducted and payable to MRA (MUR) | 450 | s5.500 | 5950 |

FILE UPLOAD

Choaose file type to be uploaded * O csv XML

File No. File Name Add new file

—

File 1 tdsn.csv File Submitted @ m
=

File 2 tdsn2.csv File Submitted @ m_
~a

Upload file 3 Choose File |tdsn3.csv File Uplcaded @ m

Step 3: Follow steps in Section 5 and Section 6 to preview these files and ultimately submit them.

Upload Details Preview Summary

SUMMARY OF UPLOADED FILES

Total number of files ] 1 | 2 | 3 ]
Total number of records ] 2 ] 13 ] 15 ]
Gross amount paid or credited (before deduction of tax) (MUR) J 3,000 ] 58,000 ] 61,000 ]
Tax deducted and payable to MRA (MUR) ] 4s0 ] 5.150 ] 5600 |

DECLARANT INFORMATION

Capacity in which acting * Manager

PENALTY & INTEREST

Penalty for late payment 1000

Interest on unpaid tax 500

PAYMENT OF TAX

| will pay the additional tax payable viz MUR 1.950

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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MR

Mauritius Revenue Authority

hily Return for the peniad July 2016 has been submifted
I 584

1o MRA on 25 Aug 2016 31 091459

w8 YOUF BUSINESS

Step 4:

- Click on ‘Back to Login’ button to go back to login page.
- Click on ‘Back to Homepage’ button to go back to MRA’s website.

**IMPORTANT:

1. Already submitted files will not be submitted again. Only files uploaded during return being
currently filed are submitted.

2. The preview of “Uploaded & submitted” files is differentiated with a green background
while “Uploaded (not yet submitted)” files have a yellow background (as shown below).

Click file name to preview: tdsn.csv tdsn2.csv

tdsn3.csv

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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B. SCREEN INPUT FILING TYPE
1. Taxpayer Profile

TDS Monthly Retum for TEST COMPANY LTD
m TAN : 99900841
For the period July 2016

Taxpayer Profile Load details

TAXPAYER INFORMATION

Tax Account Number (TAN) | ageaant

Business Registration Number (BRN) CATRSSTAY

Payer Name TEST COMPANY LTD
Tax Penod 206

Teleptione Number *
Maobils Nurmber
Neme of declarant *

Email *

Mauritius Revenue Authority & 2016

TAN, BRN, Employer Name and Tax Period are prefilled based on your login details. This information
cannot be altered.

Step 1: Enter a valid “Telephone Number” and/or “Mobile Number”.
Step 2: Enter the “Name of declarant” and “Email”.

Step 3: Click on “Next” button to proceed to next page.

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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MAURITIUS
REVEMUE

THORITY

2. Load Details

The “Load Details” page is displayed.

TDS Monthly Return for TEST COMPANY LTD
For the period July 2016

Taxpayer Profile Load details Summary

EEN INPUT

e NIDIGther ID of Payes | Payes TAN | Payes BRN Gross amount paid or credited (befors | Tax deductsd and payable to MRA
| ‘"f dedisction of tax) (MUR) [MUR)
TOTAL

Sherwang 1.0 cait of D Fecords d

«=»
Mauritius Revenue Authority & 2016

Step 1: Click on “Add new record” button. The following screen will appear.

Log ot

Taxpayer Profile = Load details ] Add new record

Payas Other Namas

MiD{Caher 1D of Payes

PipenTaN

Payee BRN
TOTAL
Nature of Payment

Gross smount paid or credited [befors deduction of tax) (MUR}
Tax deducted and payable to MRA MUR)

us Revenue Authority 1 2016

Step 2: For more details about the different fields, click on the “Click to read note” link.

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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Step 3: Enter the payee details and click on “Save button”.
(i) Invalid record

If the payee details contain invalid information, an error message will be displayed in red as shown
below. The information must then be corrected before clicking on “Save” button.

Add naw record
ON SCREEN INPUT oo
Payes Other Names John
NIDIOmer 10 of Payes HIZHEET824
Payes TAN 727012
FETAL Payes BIN CatasaTan
Mature of Paymant 1

Gioss amount paid of credited (before deduction of tax) (MUR) 1000

Tax daductsd and payable 1o MIA (MUK 100

Invalid valus HIZI4SETEI0Z for Kield 3 - NINOther 1D of Payee (Incarrect KDY

Toal Erroas 81

(ii) Valid record

When all information is correct and the “Save” button is clicked, the record is then displayed on the
table, as shown below.

TO'S Monthly Return for TEST COMPANY LTD
For the period July 2016

Taxpayer Profile Load details Summary

ON SCREEN INPUT

Add new entry
NIDVOthar iD of Payes | Payss TAN | Payss BRN | Mature of Payment | Gross amount paid of ersdited (befor | Tax deductsd and payable to MRA
deduction of tax) (MUR) (MUR)
1000 100 2 1

[ m
Dot John

8131158014 140G T2108012 CATES9TES 4

TOTAL 1000 100

Showing 1-1 0ut of 1 records 5

Mauritius Revenue Authority & 2016
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To modify the record, click on the Jd icon. A popup screen will be displayed with existing data, as
shown below. Modify record and click on “Update” button.

Edit record
Dos
John
B1INS8014140G
Fayes TAN T30
m Payes BRN |C4TEs0705 :
18] [ o e 4 100 )
Gross aenount paid on credited (before deduction of tas) (MUR) 1000
W Toutol 1
=
Tax deducted and payable io MRA (MUR) 100 g

To delete a record, click on the ﬁ- icon. The following confirmation message will appear. Click on
“OK” to confirm deletion.

TOS Monthly Retum for TEST COMPANY LTD
oriia pdiod’
For the period July 2016

Taxpayer Profile Load details

Do yor Wit 0 procesd with debetion of curment recaed?

Add new entry
NID/Othar 1D of Payes Payes BRN | Nature of Payment | Gross amount paid or credited (before | Tax deducted and payable to MRA
deduction of tax) (MUR) (MuR)
1000 100 2 4

Doe Jahn

B131158014140G 72705012 C47859785 4

TOTAL 1000 100

Shawing 1-1 out of 1 records d

-
Mauritius Revenue Authority & 2016

Step 4: To print records currently being displayed on the screen, click on the =B icon.

Step 5: After having added all employees’ details, click on “Next” button to proceed to next page.

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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3. Summary

Step 1: The summary page is displayed. Please ensure that all the values in the “SUMMARY OF
INPUT AND /OR SUBMITTED RECORDS” section are correct.

TDS Monthly Retumn for TEST COMPANY LTD
R TAN - 99999991
For the period July 2016

Taxpayer Profile Load datails Summary

SUMMARY OF INPUT ANDVOR SUBMITTED RECORDS{S)
e
1 a 1

Total number of re ) | | J
] 100 ] o ] wo |
R} 100 ] o ] 1000 |

MRA (M

DECLARANT INFORMATION

Capacity in which acting *
Example: Accountant, Manager, Direcior, Owner.

PENALTY & INTEREST

Fanalty for late payment

Interast on unpaid tax

PAYMENT OF TAX

I will pay the tax payable viz MUR 1.000

Mode of payment * Cash | Cheque Direct Debit

{Prior registration for this faciity is required)

DECLARATION

I, test, hiroby declare that all information aubmitied are true and complete,

Mauritius Revenue Authority & 2016

Step 2: In the “DECLARANT INFORMATION” section, enter the “Capacity in which acting”.

Step 3: In the “PENALTY & INTEREST” section, enter the “Penalty for late payment” amount (if any)
and the “Interest on unpaid tax” amount (if any).

Step 4: In the “PAYMENT OF TAX” section, ensure the tax payable amount is correct and then select
the payment mode (Cash/Cheque or Direct Debit).

Step 5: In the “DECLARATION” section, click on the checkbox to confirm that all information
provided is complete, true and correct. Then click on “Submit” button.

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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The TAN/BRN/NID and corresponding nature of payment for each payee should be unique. In case
of duplicate records, an error message is displayed as shown below. It indicates first duplicate
record identified.

| ————————

] Messaqe from E-Services

The records you are trying to submit contain duplicates.
Kindly take corrective measures.

First duplicate record identified -
TAN : 72709012, Nature of payment: 1. Royalties

Step 6: The following screen is displayed upon successful submission of the return. An email is also
sent to the declarant’s email address.

MR

Mauritius Revenue Authority

Thank you for using 1he esanicas taciilies of MRA Your onling TOS Monthly Return for the period July 2016 has bean submitted 1o MRA on 25 Aug 2016 at 09 22 04
Your Tax Account Humb 395991 and your acknowledgement |0 is 585
The amaunt payatile ts MUR 100 by CashiCheque.

Summary of metum [ Acknowledoement Confirmation

ke 10 MRA (MUR) 100

(bedore deduction of tax) (MUR) © 1,000

Total amaunt pryable in MRA (MU 1,000

TAN - 99999991

SN C4TB59789

IMPORTANT

Payment may be made by cash or cheque 3t MRA'S cash counters, Ehram Court, Port Louss, from Monday to Friday (08 00 to 15 30). VWhile effecting payment. please ensure {hial you have your Business
Registration Number (BRN). the amount of ax and a copy of your acknowletgement confimmation

Back to Login Back to Homepage

Maurilis Revenue Authority © 2016

Step 7:

- Click on ‘Back to Login’ button to go back to login page.
- Click on ‘Back to Homepage’ button to go back to MRA’s website.
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4. Next time login (Before Submit)

After having successfully saved records in “Load Details” section, it is possible to log out without
submitting the return.

On next login, only the previously successfully saved records are available. Details in “Taxpayer
Profile” will have to be re-entered. In “Load Details” section, the taxpayer has the possibility to add
new records / modify or delete existing ones indefinitely until the “Submit” button is clicked.

5. Additional Return

After having successfully submitted all saved records, an additional return can be filed.

Step 1: On next login, details in “Taxpayer Profile” will have to be re-entered. Follow steps in Section
1 of this document.

Step 2: The taxpayer has the possibility to view the previously submitted records (row(s) with a grey
background colour); however they cannot be modified or deleted. To add new records (after save
edit / delete them), follow steps in Section 2 of this document.

TDS Monthly Retumn for TEST COMPANY LTD
o |
For the period July 2016

Taxpayer Profile Load details Summary

ON SCREEN INPUT

Add new entry

el el e e

Il [betare deduction af tax) (MUR) [MUR)

1 Doe Johin B131156014140G TETOS012  C4785S785 4 1000 100 2 ®

P Mihag! BI311SE014140G 12709012 | CATsSSTES 2 2000 200 & 4
TOTAL 3000 300

Showineg 1.2 o of 2 records d

=
Mauritius Revenue Authority © 2016
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Step 3: The statistics section for uploaded & submitted records is updated (highlighted in grey). To
submit return follow steps in Section 3.

Taxpayer Profile Load details Summary

SUMMARY OF INPUT AND/OR SUBMITTED RECORDS(S)

Total number of records ] 1 | 1 ] 2 J
Tax deducted and payable to MRA (MUR) ] 200 | 100 ] 300 |
Gross amount paid or credited (before deduction of tax) (MUR) ] 2000 ] 1000 ] 3000 ]

DECLARANT INFORMATION

, M
Capacity in which acting * ks e

Example: Accountant, Manager, Director, Owner

PENALTY & INTEREST

Penalty for late payment 1000

Interest on unpaid tax 500

PAYMENT OF TAX

| will pay the additional tax payable viz MUR 1.700

Mauritius Revenue Authority

f tax) (MUR) 3,000

BRN C47859789

IMPORTANT

fram Monday to Friday (08 00 to 15 30) VWhile fecting payment, plenss ens

ST that you have your Ausiness
rmation

Step 4:

Click on ‘Back to Login’ button to go back to login page.
Click on ‘Back to Homepage’ button to go back to MRA’s website.
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**IMPORTANT:

1. Already submitted records will not be submitted again. Only records saved during return
being currently filed are submitted.

DETAILS ON FILE UPLOAD

A. CSVFile

To generate CSV file, please download the excel template

http://eservices8.mra.mu/DetailStmtVoucher/Download/TDSN/excelTemplate.xIsx.

your

from here:

(MUR)

e m  Fagelwma  Fomua D Reees  View

s i S - A S - [SFWinTed Tet ‘H’ Mormal 2 Normal Bad

h-A- EEE ERE Eeogesomte - 5o on e | sl | (Gpad Neutral
Magrment e
B c o £ E L}
TOSN vin
Payer Tax Account Payer Business

L mber (AN) | Regitration manbar (954) Payer Name Tax Period Tebephone tumber Mabile Humber Warme of Declarant Ermail Address

Insert TAN of e Pieyer et Fust B ofthe et | B
! Insaut RAN of the Payer Hare il L P I

Gross amount pakd or credited
Py Surmame Payee Other Names | WID/ Other I0 of Payee Py TAN Paryee: BRN Wature of Payment (before deduction of tax) | 0% teducted and remitted

o MRA (MUR)

Ingert Sumame of the
Fayon hans

Insert i nAmes of Fayee
e

5

FELEH] TENP ) A

Resdy

Insert NID of Payee if

...... resictant

alye offer [Dhor  (Indes

i TAN of Fayes horm

inseet RN of Fayes hom

arm

Replace the blue text with your data as shown below.

Possinie valus for nature of papment

R D) 100% (-

A B z D E F G H
1 MRA TDSN vio
Payer Tax Payer Business

Account Number| Registration Number Payer Name Tax Period Telephone Number Mobile Number Name of Declarant Email Address
2 (TAN) (BRN)

99999991 C47659769 Tom Reeds 13509 9999999 Jim Ray test@mra.mu
H

NID/Other ID of Nature of G amount paid or Tax deducted and

Payee Surname | Payee Other Names P, Payee TAN Payee BRN P. t credited (before itted to MRA (MUR
. ayee aymen deduction of tax) (MUR) | "™ @ (MUR)
5 |Paul Smith B280564280633E 72709029 C47859784 1 1000 130
6 Mary Tucker B131158014140G 72708012 47859752 4 2000 200
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Home

New
Print
Save & Send

Help

1] Options

B3 Exit

Insert

Al

MRA

Payer Tax
Account Number
(TAN)

Payer Business
Registration Numl
(BRN)

C47659769

Payee Surname

Payee Other Name

Srmith

Organise Nef

18 This PC
i Deskiop

ﬂ Documents

| Paul

Tucker

& Download

W Music

=/ Pictures

B Videos

&, Windows 8.1
3 soft (\\172.16.

i AL1TY 46 |

File name:

Excel Workbook

Excel Macro-Enabled Workbook
Excel Binary Workbook

Excel §7-2003 Workbook

XML Data

Single File Web Page

Web Page

Excel Template

Excel Macro-Enabled Template
Excel §7-2003 Template

Text (Tab delimited)

Unicode Text

XML Spreadsheet 2003
Microsoft Excel 5.0/95 Workbook
C5V (Comma delimited)
Formatted Text (Space delimited)
Text (Macintosh)

Text (M5-DOS)

CSV (Macintosh)

CSV (MS-DOS)

DIF (Data Interchange Format)
SYLK (Symbolic Link)

Excel Add-In

Excel 37-2003 Add-In

PDF

XPS Document

OpenDocument Spreadsheet

e of Declarant

Email Address

|test@mra.mu

on of tax) (MUR)

Tax deducted and
remitted to MRA (MUR)

150

300

Save as type:

Excel Workbook

Authors:

“ Hide Folders

User

[[] Save Thumbnail

Tags: Add atag

Cancel
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MAURITIUS
REVEMUE

THORITY

Find below an example of a generated CSV file to be uploaded on the website.

L:ij -+l » THSPC » Docu + Fles v & Sesch Files e
B i Hama : - - S
[ Desitop B et i 115 - S - 168

HRA, TOSH, V1.8, 040
Payer Tax Account Wumber (TAN) ,Payer Business Registration Nusber (BAN],Payer Wame,Tax Pericd,Telephone Number,Mcdile Number,Hame of Declarant,Email Address
55999991, CATASSTAS, Tom Reeds, 1589, 5999599, 595599959, 1m Ray, testiara.mu

Payee Surname,Payee Other Names NID/Other ID of Payee,Payee TAH,Payee BRN Nature of Payment,Gross amount pald or credited (before deduction of tex) (MUR),Tax deducted and remitted to HRA (MUR)
Paul , Smith, B2S0564 28063 3E  TII09009, CATRSOTEL, 1, 1080, 158

Mary, Tucker,B1311588141406, 72789912, C4TA59782, 4, 2060, 308

The CSV file must contain columns separated by the comma [,] character. A CSV file example with
sample data can be downloaded from here:
http://eservices8.mra.mu/DetailStmtVoucher/Download/TDSN/csvTemplate.csv.

B. XML File

The XML file must be in a specific format (An example can be downloaded from here:
http://eservices8.mra.mu/DetailStmtVoucher/Download/TDSN/xmITemplate.xml).
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IMPORTANT NOTES

1) The Nature of Payment for the payee should be unique for each TAN/NID/BRN.

2) Data should exclude all special characters, including comma.

3) The fields Payer Name, Name of Declarant, Payee Surname, Payee Other Names may
include hyphen [-] and apostrophe [‘].

4) File size for each upload should not exceed 2Mb.

5) Clicking on the “Upload” button(s) will save the file(s) on MRA’s server. The final submission
of the return is completed only when the “Submit” button is clicked.

6) Already submitted files will not be submitted again when filing additional returns. Only files

uploaded during return being currently filed are submitted.
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