STEP-BY-STEP GUIDE TO E-FILING OF RETURN OF EMPLOYEES (ROE)

1. Introduction

You want to submit your Return of Employees on the Mauritius Revenue Authority’s website, but
you do not know exactly how to proceed. This guide will help you through the entire process, from
login into the system to the final submission of your return.

Employers can sign in using their Employer Registration Number (ERN) and password.

2. Login

-]
MR

Mauritius Revenue Authority

Username : " Enter your Usemame

Password: * (case sensitiva)

For information :
= Fields marked with * are mandatory.

Mauritius Revenue Authority © 2019

Step 1: Enter your username (Employer Registration Number)
Step 2: Enter your password

Step 3: Click on the “Login” button to proceed to next page

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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3. Choosing Return Type / Income Year / Filing type

U Kindly read information below before proceeding.

MR

Mauritius Revenue Authority

Employer Regisiration Number (ERN): | DOS00502
Tax Account Number [TAN): | 92559507
Business Registration Number [BRN). | COTO51920

Marme: TEST COMPANY LTD
Return Type: Return of Employees & " (Select Retumn Type)
Incoma Year: July 2018 - June 2018 & " (Selectincome Year)

Choose Filing Typa:

0 csv XML

SCREEN INPUT

* (Select Filing Type)

For information ;

= Figlds marked with * are mandatory.

| Before Income Year July 2018 - June 2019 As from Income Year July 2018 - June 2019
! Help Download Download
| Excel Template to generate C5V file Download Download
| €8V file template with sample data Download Download
| XML template with sample data Download Download
Mauriius Revenuse Authorly & 2019

ERN, TAN, BRN and Name of company are prefilled based on your login details. This information
cannot be altered.

Step 1: Select the “Return Type” —in this case: Return of Employees (Prefilled)
Step 2: Select the “Income Year” for which the return is being filed.
Step 3: Select the “Filing Type” for which the return is being filed.

Step 4: In the “For information” section, the guidelines and the different templates for Return of

Employees are available for download.

Step 5: Click on “Start Filing” button to proceed to next page.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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A. CSV or XML FILING TYPE

1. Upload Details

Retumn of Employees for TEST COMPANY LTD
ﬂ ERN : 09993351 -
For the mcome year July 2010 - June 2019

Upload Details Preview Summary

INSTRUCTIONS

7, Uipioau Tl CONTRINInG OSEais raled 0 Fequr of Empieyses n Fily Lpied secrion,
2. After successi flefs pploads], g0 @ Summary 2 and cick an Submi tenon.
3, Fiia SUlMIRSAN & 0T COMMHRN I 5 GRIWISAMMANT IBs5a09 &5 (ATIYS0. SaMe WITT De 5607 T ot via emak,

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

HTATISTICS UPLOADED {NOT YET SUBMTTED) UPLOADED & BUBMITTED TOTAL

Total number af

Total number of records [ | o

e s

FILE UPLOAD

Choase filke fype to be upioaded O csv AML
File No. File Name Add new file
Upload file 1 Cheose File Mo file chosen ﬁ

Maurttius Revenue Authonty & 2019

Statistics on successful file uploads for chosen income year will be displayed under “SUMMARY OF
UPLOADED AND/OR SUBMITTED FILE(S)” section. These details are updated whenever a file has
been successfully uploaded, deleted or submitted.

Step 1: Choose file type to be uploaded. You cannot proceed any further unless file type is chosen.

FILE UPLOAD

Choose file type lo be uploaded * Ccsv XML

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
3



Step 2: Click on the “Choose File” button and browse file to be uploaded, as shown below.

SUMMARY OF UPLOADED ANDVOR SUBMITTED FILE(S)

STATISTICS UPLOADED NOT YET SuBMITTED) | upLoapepssuswirTep [ TomaL |

| number of records | 0 ] « 4 | » ThisPC » Documents » Files w0 [ Search Fites »
Organise = New folder =~ [ @
-~ Name ) iz
FILE UPLOAD Name &
A This PC s
e Desko [MEROE i
Choose file type 10 be uploadead * O csv XML g & ROE2 2KB
I Documents
Iy Downloads
& Music
k Pictures
File No. File Name B Videos
£ Windows 8.1 {C)
@ soft W172.16.206 % < >
Upload file 1 ||| Choose File |No file chesen File name: | ROE «! |AllFiles =
Open |v| | cancel

Step 3: The chosen file name appears as shown below. Click on “Upload” button.

FILE UPLOAD

Chaoose file type to be uploaded * © csv XML

File No. File Name Add new file .

Upload file 1 | Choose File |ROE.csv D ﬁm

urLOAD

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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Step 4:

(i) Invalid file

If the file contains any error, the file is not uploaded and an error message is displayed.
For more details about the erroneous data, click on “Click for details” button.

The “Summary of uploaded and/or submitted file(s)” section is not updated. The file can
be deleted by clicking on the delete bin icon [1l]. Please correct the file and click on
“Add new file” button to upload the file again.

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

STATISTICS UPLOADED (NOT YET SUBMITTED) UPLOADED & SUBMITTED TOTAL

Total number of files ] 0 ] 0 I 0 I
Total number of records ] 0 ] 0 ] 0 ]
FILE UPLOAD
Choose file type to be uploaded * O csv XML

File No. File Name : Add new file

Upload file 1 | Choose File | ROE csv File Upload Failed @

=7

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

@ File upload failed

Line 3 : invalid value "C06066972° for column 1 - Employer Registration Number (Correct value : '00726613)
Line 3 : invalid value "'00726613 for column 2 - Employer Business Registration Number (Correct value : "C06066972°)

Line 3 : invalid value 2015 for column 4 - Tax Period (Correct value : "2016)
FILE UPLOAD I
Total Errors # 3

File No.

Upload file 1 Choose File

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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(ii) Valid file

If a valid file is uploaded, a success message is displayed. Click on the “Click for details”
button for more details about the successfully uploaded file.

The Summary of uploaded and/or submitted file(s) section is updated accordingly. The
file can be deleted by clicking on the delete bin icon [l ].

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

Total number of files J 1 ] 0 I 1 ]
Total number of records ] 1 ] 0 ] il ]
PAYE Withheld (MUR) ] 100 ] 0 ] 100 ]

FILE UPLOAD

Choose file type to be uploaded * © csv XML

File No. File Name Add new file .

= r—
Upload file 2 Choose File \ROE.CSV File Uploaded m
)

FILE UPLOAD

v File upload successful

Total Number of Records: 1 PAYE Withheld (MUR): 100

File No. File Name

Jpload file 2 ROE csv File Uploaded

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
6



Step 5: In case there is more than one file to upload, click on “Add new file” button and repeat Step

2 to Step 4.

FILE UPLOAD

Choose file type to be uploaded * © csv XML

File No. File Name Add new file .

.

Upload file 2 | Choose File |ROE csv File Uploaded A‘lm

etlD0RE IS 2 i

.

Upload file 3 | Choose File | No file chosen ﬂlm
= urioso :

Step 6: To delete a file, click on delete button. A confirmation message is displayed. Click on “OK” to

delete file, else cancel the action.

FILE UPLOAD
x

Choose file type to be uploaded * O csv XML

Do you want to proceed with deletion of current file?

Prevent this page from creating additional dialogs.

File Name oK | Cancel

File No.
= e " Click. ——
Upload file 2 | Choose File | ROE csv File Uploaded P m
5‘ -
= - . Click. ~>—
Upload file 3 | Choose File | ROE 2.csv File Uploaded e m
: = )

Step 7: Once all files have been uploaded, proceed to the next page by clicking on the “Next”

button.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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2. Uploaded Files Preview

Step 1: The page for preview of uploaded files is displayed. Please note that all names of uploaded
files (not yet submitted) are displayed in yellow.

Return of Employees for TEST COMPANY LTO
S
For the meome year July 2018 - June 2013

Upicad Detalls Preview Summary

i e mame 1o preview:

Ehow| 10 @ frecords Selected file: ROE.Csv

‘mployee | Sumame | Othar SataryflagosiAliowancesBomas | Enertainmant | TransportTravalling | Ruimbersaemont | Car hes | Lump | Ratiromant Exompi Addisional
(1] of | Mo k) Aliowance | AllowsncelFeimburssment | of Other Benedit | Benelit | Benafit | Benelit | sum | PensionlAnmity | Emoluments | Exsmgtion | Exemption fo
MUR) | of Travalling Expenses | Exponses MUR) [ (MUIR) | MUR] | (MRIR) | (ML) | (MUIR) MRy | Threshoid | Childrn
| ey MUR) | nEny parsising
| Undisegyrasduie

Courso (MUR)

| B e Mey 10 ™ ] i i [ 1 @ 1 6 o o 0 #

00163
er|
2 i Ling dm 10 0 o 0 0 0 40 Ll L} 0 i -4 2 0

AE4T4Y

Showing 140 out ol 2 recerdy d

““}E]l””. Go 1o page 1] 11 pages

«-=
Maurttius Revenue Authonty & 2018

Step 2: To view records in a specific uploaded file, click on the file name.

Click file name to preview: ROE.csv ROE 2.csv

Step 3: To display a specific number of records per page, choose value (10 / 50 / 100/ 1000) from
“Show records” dropdown list.

Show| 10 & |records

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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Step 4: The name of the file being currently previewed is displayed on top: “Selected file: ROE.csv”

Keturn of Employees for TEST COMPANY LTO
ERN : 05993551
For the meome year July 2018 - June 2013

Preview

Clck i name ta preview:

Ehow| 10 @ frecords Selected file: ROE.Csv

Enturtainmant | Transport/Travaliing | Ruimbnwsamont | Car [ House | Tax | Cthes | Lump | Rotiromont Exampt [T —
Aliowance | AllowancelReimburssment | of Other Benefit | Banelit | Benafit | Boselit | sum | PensioalAnnuity | Emctuments | Exsmption | Exemption for
MR} or Traveliing Expenses. | Exponses MMUR) | (MUIRY | (MUR) | (MRIR) | MR | (MUR) [ ] ilhrumi(‘ Childmn
(MR (ML) | uEn parsuing E
| thomty | Undesgrodhuate

Courso (MUR)

L1B01957

| 00163 En Mary. 1] 2 U] fl il L f s i 60 o ] ] il
BIESSFR #
2 AFATAY Ling dm 10 0 o 0 0 0 40 Ll L} 0 i -4 2 0

Showing 1-40 out of 2 recards ‘-w‘
J-[@[-T-

G0 1o page 1] 11 pages

Maurttius Revenue Authonty & 2018

Step 5: To navigate between pages, use the pagination displayed below the table.

Enter Page number to

Go to Previous Page Go to Next Page navigate directly to that page
Go to First Pagemmcc < a2 > | >> | Gotopage | 1| /2 pages

L Go to Last Page

Step 6: To print records currently being displayed on the screen, click on the = icon.

Step 7: Proceed to the next page by clicking on the “Next” button.

Next >>

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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3. Summary

Step 1: The summary page is displayed. Please ensure that all the values in the “SUMMARY OF
UPLOADED FILES” section are correct.

Return of Employees for TEST COMPANY LTD
S .
For the mcome year July 2018 - June 2013

Upload Details Praview Summary

SUMMARY OF UPLOADED FILES

SUk T ASLEADCT MUY SEMTIEN

PAYE Withheld (MUR} 400 0 400

DECLARANT INFORMATION

Capacity in which acting *

Example: Accountant. Manager, Director, QWner...

DECLARATION

| centify having mcisded the deiails of ALL Empi R ROE), "

| Nersry o inre il Isformanion SULMETIR are Irue ani Compme,

Maurtius Revenus Authornty & 2019

Step 2: In the “DECLARANT INFORMATION” section, enter the “Capacity in which acting”.

Step 3: In the “DECLARATION” section, click on the checkbox to confirm that all information
provided is complete, true and correct. Then click on “Submit” button.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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MAURITIUS
REVEMUE
AUTHORITY

The ID for each employee should be unique. In case there are duplicate values in the uploaded files,
an error message is displayed as shown below. It indicates first duplicate Employee ID identified.

Retuin of Employess for TEST COMPANY LTD
s ieind
For the incomve year July 2018 - June 2019
Upload Details Proview Summary

SUMMARY OF UPLOADED FILES

STANSTICE UPLOADED (NOT YET SUBMITTED) UPLOADED & SUBMITTED

Totnl numbier of fikes

Tetal numbee of records

PAYE Withheld (MUR)

DECLARANT INFORMATION

Capacty In which acting *

DECLARATION

| contify having mciuded the details of ALL Employses = the Return of Employees (ROE).

Maurhius Revenus Authorty © 2019

If the value of “Total PAYE Withheld” entered in the header part does not equal the sum of all
values entered for “PAYE Withheld” for all employees, the following error message is displayed:

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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Step 4: The following screen is displayed upon successful submission of the return. An email is also
sent to the declarant’s email address.

Mauritius Revenue Autharity

i

Summary.of et e 1t Confirmation

Mewritis Reverue Authorty © 2019

Step 5:

- Click on ‘Back to Login’ button to go back to login page.
- Click on ‘Back to Homepage’ button to go back to MRA’s website.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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4. Next time login (Before submit)

After having successfully uploaded the files in the “FILE UPLOAD” section, it is possible to log out

without submitting the return.

On next login, only the previously successfully uploaded files are available. The taxpayer has the

possibility to modify file uploads (Add new/Delete existing) indefinitely until the “Submit” button is
clicked.

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

Total number of files ] 2 ] 0 ] 2 ]
Total number of records ] 2 ] 0 ] 2 ]
PAYE Withheld (MUR) | 200 | o ] 200 |

FILE UPLOAD

Choose file type to be uploaded * © csv XML

File No. File Name Add new file .
Upload file 2 | Choose File |ROE.csv File Uploaded

e a
Upload file 3 [ Choose File | ROE 2.csv File Uploaded %

=]

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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B. SCREEN INPUT FILING TYPE

1. Taxpayer Profile

Return of Employees for TEST COMPANY LTD
oy
For the income year July 2018 - June 2013

Taxpayer Frofile Load details Summary

Employer Repsiration Sumber [ERN) (o
Busness Registration Number (SRN) | C4TagaTEG
Empioyar Mame (TEST commay LTD
Incame Year (28

Tolal PAYE wilhbeld @
Talephona Number ™
Matiie Number =

Name of declarant *

Email *

Maurtius Revenus Authonty 6 2019

ERN, BRN, Employer Name and Income Year are prefilled based on your login details. This
information cannot be altered.

Step 1: Enter a valid “Telephone Number” and/or “Mobile Number”.
Step 2: Enter the “Name of declarant” and “Email”.

Step 3: Click on “Next” button to proceed to next page.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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2. Load details

The “Load Details” page is displayed.

Return of Employees for TEST COMPANY LTD
e
For the ncome year July 2018 - June 2019
Taxpayer Frofile Load details Summary

CREEN INPUT

|
Employes | Surmames | (ther SaberyWages!Allown nossiBlonas | Entertainement | ToansportTravelling Reimbimssemen | Car Hewse | Tax | Ot | Lump | Retlrsment Exsmypt Incoame Adidinional e |
(] of Namos of | (MUR} : wcoRuimbursemant | of Othar Bunofii | Bemelit | Bonofit | Bossfit | sum | PonsioalAnnuity | Emclumonts. | Exemption | Exomption for
omplopes | amployee LR o Travelling Exparsas Eapuiiaes MUR) | (M) | GMUR) | (RRY | R | AUR] ey Thehekl
MU MUk | HET)
(MR}

Shonsng 10 401 of [ eoine d

Mauritius Revenue Authorty & 2019

Step 1: Click on “Add new record” button found on the right. The following screen will appear.

Taxpayer Profile Load datalls Summary

ON SCREEN INPUT

2 Sumame of empioyes
3 Other Names of employee
4 SaloryViges Allomances Bomss (MUR)

5 Entertarment Allowsnce (MUR)

7. Redmourssment of Oiver Expenses (MUR}

2 Car Honant (M)

Shewing 10 ot o1 O eeccds

2 House Benefit (MUR)

Step 2: For more details about the different fields, click on the “Click to read note” link.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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Step 3: Enter the employee details and click on “Save button”.
(i) Invalid record

If the employee details contain invalid information, an error message will be displayed in red as
shown below. The information must then be corrected before clicking on “Save” button.

Taxpayer Profle | Load detalis Summary

ON SCREEN INPUT

@ Click b reaid mate
13. Retirernant Pension Anmuity (WLIR)

14, Exempt Emaluments (MUR)}

145 ncoma Examption Thrashold (ET) MUR).

16, Chikdran

18, Otfes Refiefs and Afiowsnces |

L PAYE WhnoKt (LR |

Tl Erors 1

Sreng 13 out of & esords

(ii) Valid record

When all information is correct and the “Save” button is clicked, the record is then displayed on the
table, as shown below.

Retum of Employees for TEST COMPANY LTD
Sesay
For the iIncome year July 2018 - June 2019

Taxpayer Profile L ails Summary

MRy Allowance
Ry

pursuing

Undergradunte
Course (MUR)

LO303433
E01435
TOTAL

Showing 1.2 0wt o 1 revords. 5

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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To modify the record, click on the 2 icon. A popup screen will be displayed with existing data, as
shown below. Modify record and click on “Update” button.

Edit record

Retirement Pension!Annaity [MUR}

Exeemgt Enclimants (MUS)

Income Exsmptian Thieshold (IET) {MUR)

Addditional Exemption for Chililres pursaieg Unederpradiatn Course [MUR)

Interest Refief on Se<ured Housing Loan [MUR)

Reliaf tor Medical IRsurance preminm of conr 1or approved provisent fund [100 c t
(MUEY

g | 2500
PEYE Withhedd (MUR) 12500

| 3

To delete a record, click on the g1 icon. The following confirmation message will appear. Click on
“OK” to confirm deletion.

Return of Employees for TEST COMPANY LTD
o s ot
For the income year July 2018 - June 2018

Taxpayer Profile Load detalis summary

Ailowances/omus | Entertainment ! Traresport/ Traveling i Relmdisrserment | Car | House | Tax Oiher I Lump | Retirament | Exeenpt Intesest | Refiat for | Other
Allorwmnca Allowsnco/Reimbursamant | of Other | Bonofit | Bonefit | Bonefit | Bonefit | sum | PensioalAnnuity i Emclumants | Fxemption Radiaf Meriical Reliefs and | Withbald
[ or Travelling Expenzes MUR) | (MUR | MR | (MUR) | (MURR) | (MR [MUR) on insurance | Allowances | [MUR)
Secured | premium
% | Housing | or contr.
Courso (MUR} | Loan | Bor

MUR} | approved
prowident
fund
(ML)

TOTAL 100

Sheuang 14 ol of 4 meeards ‘
-

Step 4: To print records currently being displayed on the screen, click on the = icon.

Step 5: After having added all employees’ details, click on “Next” button to proceed to next page.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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3. Summary

Step 1: The summary page is displayed. Please ensure that all the values in the “SUMMARY OF
INPUT AND /OR SUBMITTED RECORDS” section are correct.

Return of Employees for TEST COMPANY LTD
For the Income year July 2018 - June 2015
Taxpayer Frofile Load details Summary

SUMMARY OF INPUT AND/OR SUBMITTED RECORDS(S)

DECLARANT INFORMATION

Capacity in which acling =

Example Accountant, Manager, Direciol, Owner

| costify having incisded the defalls of ALL Employees m the Return of Employees (ROEL *

Maurtius Revenue Authonty & 2019

Step 4: Verify if the “SUMMARY OF UPLOADED AND/OR SUBMITTED RECORD(S)” section is correct.
Step 5: Enter the “Capacity in which acting”.

Step 6: Under “DECLARATION” section, click on the checkbox to confirm that all information
submitted are true and complete.

Step 7: Finally, click on “Submit” button. The following screen is displayed upon successful
submission of the return. An email is also sent to the declarant’s email address. Click on ‘Back to
Login’ button to go back to login page or Click on ‘Back to Homepage’ button to go back to MRA'’s
website.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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MR

Mauritius Revenue Authority

Thank you for using the eservices taciifies of MRA Your onine Return of Employees for ihe income year 2015-2016 has been submitted to MRA on 09 Aug 2016 at 10:42:09
Summary of retum

Acknowledgement 1D 381
Total number of recards - 1
PAYE Withneld (MUR) - 2,600

Back to Login Back to Homepage

Mauritius Revenue Authority © 2016

4. Next time login (Before Submit)

After having successfully saved records in “Load Details” section, it is possible to log out without
submitting the return.

On next login, only the previously successfully saved records are available. Details in “Taxpayer
Profile” will have to be re-entered. In “Load Details” section, the taxpayer has the possibility to add
new records / modify or delete existing ones indefinitely until the “Submit” button is clicked.

Return of Employees for TEST COMPANY LTD
oy
For the income year July 2018 - June 2013

Taxpayer Profile Load details Summary

AYER INFORMATION

Employer Repsiration Sumber [ERN) (et

Busness Registration Number (SRN) f L_‘lrags_m
Employar Name (TEST commay LTD
Incame Year | s

Talal PAYE wilhteid @ ¢
Talephona Number ”
IMotie Mumber *

Name of declarant *

Email *

Maurtius Revenue Authonty & 2019

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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Retum of Employees for TEST COMPANY LTD
ERN . 08338881
For the income year July 2018 - June 2019

Load details Summary

lnryfieges\Allowance Yo | Entestainment | Transport/Traveliing Reimbursement | Car
Aliowsnce | AllowoncelReinbursement | of Oriwr
MUR) | or Travolling Expensss | Expenses
| (MR} (L]

LO303533
Rl = Jamez 100 0

TOTAL

Showing 1.2 0wt o 1 revords. 5

DETAILS ON FILE UPLOAD

A. CSV File

To generate vyour CSV file, please download the excel template from here:
http://eservices8.mra.mu/DetailStmtVoucher/Download/ROEA/excelTemplate.xIsx.

n Wome | wsem Pagelmout  Fomwdas Dt Revew vew & Dﬂ'-g

Do E & | Mornal 2 | wormat Bad e I autosum

B Tahome sz - & ==l B [ o
~—! @ copy~

Frui-

Faste |wlr o~ - A-| E[®E €E Hweroesceie - - % 4 | %0 Conditonal Fomat | Grad Keutral Caloulatian |~ | Insat Deiete Fomat | Sontd Frds
A ,'“"'5‘ Farter L A | £ eror = l’ L Farmatling - #1 Tatle = - -1 - ¥ - o Clear v Fiker= Select -
ighaard = Alignmert = Piumiye 0 Syles Crils Ed#ing
a1 .l -
1l A [ c o E F & H 1 =
S E— — vio
Employer Registration Telephone Name of
Number (ERN) Employer Name Income Year Total PAYE Withheld Mum Mobile Number Declarant Email Address
Ermployer Hare o Here |pere e
3
Transpart) Traveling
3 L Aloveance| Z e
Employee T Surmame of emplyes | Other Bames of employes L o Car Benefit (MUR) | Howse Benefit (MUR) | Tax Bel
Romnaee: (MR Daumy Traveling Expenses |Dther Expenses (WUR)
4 (MR}
fnsart
Froies TranzporTraveling.
AREET O AR P i WHANCS 7] ; I i g ir
Inasrt Dt smioyse msert sumama o Grlayes ::‘:"nf;: il SalarMegesitionancsstions | _,;ﬁ“”_’"m N et Gar Bana Pany :‘f"”’mgm Inssrt Ta
for e income ymar % e
Traveiling Expenoes if
s any
fnse
p— TransooTraveling
Ingart et e | e athar pmn & Saianagesienancestons | e 195 RAMOUIBEMEN OF |\t o st g |0 08 BONGR 1|t
smpioyas ot | 6 paar #7¥ acds a7
Traveiling Experses iF
- any
7
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http://eservices8.mra.mu/DetailStmtVoucher/Download/ROEA/excelTemplate.xlsx

Replace the blue text with your data as shown below.

n Wome | Mzt Pageluyeut  Foimdar  Dta Redew  Wiem o @ = @:ﬁ
EN N ot = pr P . e ey - i E outosum v A Y
i Arial 1 Ay e B [P WepT Gararal :E % Flormal 2 Mormal EBad = e J’,? ﬁ
" Grmapie S| 5 9-A- |EE = Eemncoie 9% 0 |68 grae o | SRR N = A AT e T

Giphaars n Aignmnt Hmpy 1y i Ediing
| 5% |0 =
A 8 = o E F B H ] =
T MRA ROEA VL0
Employer Registration Business Telephone MName of
Number (ERN) Reqistration Employer Name Income Year Total PAYE Withheld Number Maobile Number Declarant Email Address
Number (BRN)
Er) CATAIOTEG | TEST COMPANY LTD 2079 (200 SRIIDO0 | A00050%E
3
Transpart) Traveding
I Allowsaca) Reimbisrsenseat of
loyee I Surn: of employea | Dther Bames of employac |77 11 PAHES Car Benafit (MUR) | House Bancfit (MUR) | Tax Bol
Empl — “ Bonus (MUR) (MUR) enialing e " | other Expenses (Mmy | T (e (o) 1
4 (M)
HT23426THDO23S Gien Mary 10000 000 1500 a a
5
DHATESIR 00857 Ling sim 25000 o 500 o o
6
7

Then click on File > Save As > select CSV (Comma delimited). Next, click on Save.

Insert

Home

Recent

New

Print

Save & Send

Help

1 Options

B Exit

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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n Home | nsen  Fmelspuk  Fomiss  Data  Redew  Miew o @ o @2

X e — - = S ] T A
r el AR - ¥ [Fiwepee General -l HE {5 | Homal 2 Mool Badl = T ] 2 ﬂ
=l 23 copy - = & = = ’ﬂ e H o H —J - Z
Pt I - - -A- |EES EE i e 3 v % Congtaral Fomat ation = Inget Delske Format Sort& Fnd &
T romatpmne BIE|T - G- G- A [EE S EE Evegeacenn - 8- o 4| Conera) Foer | SR Neutral Colealalion | | et Dotk Forat | L Sots Eens
Chpboard Fani Asgnnant = Hember Spen | Colla | Ediling
£ - |0 -
[Excel Warkbook 1 =
T 5 5 [ | Exerl Macro-Erabled Workbook T 7 =
e 2 ~— Excel Binery Warkboak . = =2
1| MRA Exenl U7-200 Warkb ook
XML Data
Employer Registration = Singe File Web Page e of Email Address
Number (ERN) & = 4 Wb Page larant
2 = Excel Template
e Excrl Macro-Erabled Template
o ks N B 72003 Ternplate l S ey
|c47az7 Test (Teh defimited] i Tact {EaEb e
- | Unicode Tet '
1% ThisPC AL Spreadshest 2007
W Desktop | B
LS
Do s
Employee 10 Surna e Bonafit (WUR) | Housc Bonofit (MUR) | Tax Bor
8 Downloah | Tee (Macintosh]
1 ¥ Muzic g:--"i-!)"?i'm
| scintozh)
= Petoer | oy g pos) =
B Videos DOF (Diats Inferchange Format]
i SriLk. [Symbalic Link]
|Htzzessrunese e B Windows 8.1 1 o ok o o
figh st 1 T216) ol 07-2003 Add- b1
4 a1 15 0 POF
] § PS5 Document
File nane | 0y enDo cument Spreadshet
Save a5 type | C5V (Comma delimited) -
| DETESATEI0GET Ling futhors: Lser Togs  Addateg Titie  Adatele o o
5 (&5 Hicla Follra Tooks v | Swe | | cancel |
1|
a

Find below an example of a generated CSV file to be uploaded on the website.

File Edit Format View Help

MRA,ROEA,VL.8, 5505005005000

Employer Registration Number (ERN),Business Registration Number (BRN),Employer Name,Income Year,Total PAYE Withheld,Telephone Number,Mobile Number,Name of Declarant,
99999991, 47859789, TEST COMPANY LTD,2019,200,9999999,59999999,Michael Tad,test@mra.mu,,,,,,,,sss

Employee ID,Surname of employee,Other Names of employee,Salary/Wages/Allowances/Bonus (MUR),Entertainment Allowance (MUR),Transport/Travelling Allowance/ Reimburseme
H1234567890234,Glen, Mary, 10000, 5000,1560,0,0,0,0,0,0,0,0,0,0,0,0,0,5000

D9876543210987, Ling, Jim, 25000,0,1500,0,0,0,0,0,0,0,0,0,0,0,0,0, 3000

The CSV file must contain columns separated by the comma [,] character. A CSV file example with
sample data can be downloaded from here:
http://eservices8.mra.mu/DetailStmtVoucher/Download/ROEA/csvTemplate.csv.

B. XML File

The XML file must be in a specific format (An example can be downloaded from here:
http://eservices8.mra.mu/DetailStmtVoucher/Download/ROEA/xmITemplate.xml).
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IMPORTANT NOTES

1) The Employee ID for each employee should be unique.

2) Value of “Total PAYE Withheld” should be equal to sum of “PAYE Withheld (MUR)” for all employees.

3) Data should exclude all special characters, including comma.

4) The fields Employer Name, Declarant Name, Employee Other Name, Employee Surname
may include some special characters suchasadcééééiiotuiiynae AACEEEET
IOOUVUYNAE&K_():;?2'@.-

5) File size for each upload should not exceed 2Mb.

6) Clicking on the “Upload” button(s) will save the file(s) on MRA’s server. The final submission
of the return is completed only when the “Submit” button is clicked.

7) Already submitted files/records will not be submitted again. Only files/records uploaded

during return being currently filed are submitted.
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